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  1.  Policy Statement

J&J Sports is fully committed to ensuring compliance with the General Data Protection Regulation (GDPR). This regulation governs how organisations collect, use, store, and protect personal data of staff, children, parents, and other individuals.
This policy outlines how we meet our responsibilities and uphold the eight individual rights granted under GDPR:
1. The right to be informed
1. The right of access
1. The right to rectification
1. The right to erasure
1. The right to restrict processing
1. The right to data portability
1. The right to object
1. Rights in relation to automated decision-making and profiling

  2.  Our Commitments

We will:
1. Ensure a lawful basis for all data processing
1. Use data only for specified, clearly stated purposes
1. Collect only relevant and necessary data
1. Keep personal data accurate and up to date
1. Retain data only as long as necessary
1. Respect all data subject rights
1. Apply appropriate technical and organisational security measures
1. Avoid transferring data outside the UK or EU without appropriate safeguards

  3.  Staff Responsibilities

All staff must:
1. Provide accurate personal information and update it when changes occur
1. Keep personal data secure at all times — e.g. locked cabinets, encrypted files
1. Never share or disclose personal data to unauthorised individuals
1. Report any data breaches or concerns immediately to the Data Protection Officer

Unauthorised access or disclosure of data may result in disciplinary action and could be considered gross misconduct.

  4.  Subject Consent

In line with GDPR, any consent given to process data must be:
1. Freely given and not assumed or pre-ticked
1. Clearly stated for each specific purpose
1. Easy to withdraw at any time
1. Explicit when dealing with sensitive or "special category" data

Consent should not be relied on when there is an imbalance of power. Where possible, we will rely on another lawful basis for data processing.

  5.  Subject Access Requests

Any individual has the right to request access to personal data held about them. Requests should be made in writing to:

	Data Protection Officers — J&J Sports
Email:  jwarren-jandjsports@hotmail.com  or  jhenchcliffe-jandjsports@hotmail.com
Post:  89 Repton Road, Hartshorne, Swadlincote, DE11 7AE



1. Information will usually be provided within one month
1. Complex or numerous requests may take up to three months
1. A reasonable fee may be charged for repeat or excessive requests
1. Requests for correction or deletion of data will also be handled in line with GDPR timeframes

  6.  Breaches & Non-Compliance

This policy is a condition of employment. Breaches of data protection obligations by staff may lead to disciplinary action, up to and including dismissal.
Any suspected data breach must be reported to the Data Protection Officer immediately. Where required, breaches will be reported to the Information Commissioner's Office (ICO) within 72 hours.

  7.  Review

This policy will be reviewed annually or in line with changes to data protection legislation.
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